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Admissions and Participation Policy 
The Board of Management of St Mary’s and St Gerard’s N.S. hereby set out its Enrolment and Participation Policy is in accordance with the Education Act 1998, and the Board of Management trusts that it will assist parents in relation to enrolment matters. Furthermore, both the Chairperson of the school and the Principal would be happy to clarify matters arising from the policy. 

This policy was adopted by the Board of Management following consultation with parents and staff of the above school. 

Mission Statement:  

St. Mary’s & St. Gerard’s N.S, Enniskerry, a Catholic school under the patronage of the Archbishop of Dublin, Diarmuid Martin, is committed to promoting the intellectual, physical, social, personal, spiritual, moral and aesthetic development of all the pupils in its care. We hope to achieve this in a climate of mutual respect and positive cooperation supported by the entire community – pupils, parents, staff, Board of Management, Department of Education and Skills and the Parents Association. 

General Information:  

St. Mary’s & St. Gerard’s N.S Enniskerry, Co Wicklow

Tel: (01) 2868851

Email: info@enniskerryns.ie
It is currently a thirteen teacher school, including three Special Education Teachers and an Administrative Principal. A mixed national school (boys/girls) catering for children from 4 years 3 months old in Junior Infants to departure at the end of 6th Class. This age criteria may vary due to the number of applicants.  

As the school greatly depends on grants provided by the Department of Education and Skills, school policy must take into account the resources and funding available at any given time. St. Mary’s and St. Gerard’s N.S follows the curriculum programme prescribed by the D.E.S and this may be amended from time to time. 

School Resources:  
The financial and teaching resources of the school are provided by a combination of; 

(a) Department of Education & Skills grants 

(b) Local fundraising conducted by the Parents Association  

School Opening Hours 
	School Hours:  
	9.20am – 3.00 pm for classes 1st to 6th  

	 
 
 
	9.20am – 2.00 pm for Infants 


Morning Break:
10.55am – 11.05am 

Lunch:  
 
12.45pm – 1.15pm 

The school will be open to receive pupils from 9.20am. 

The Board of Management does not accept responsibility for students before 9.20am or after 3.00pm, unless students are participating in an organised, school related activity and supervised by a member of staff. 

Parent Teacher Meetings  

There is one formal parent teacher meeting per year.  Parents who wish to meet with a teacher at any other time, must make an appointment by contacting the school office, or by written note indicating the reason for such a meeting. 

Procedures for Enrolment 

All decisions on enrolment will be made by The Board of Management in accordance with School Policy, The Education Act, 2000 and the Equal Status Act 2000. It is a condition of enrolment that parents/guardians accept and sign the Code of Behaviour, School Policies and that they respect the religious beliefs and values as outlined in the Mission Statement. 

The Board reserves the right to review its decision to offer a child a place where it is established that: 

1) Information submitted on the enrolment application form is misleading or incorrect 

2) Information that is material to the decision to accept a child has been omitted or withheld 

Parents/Guardians wishing to enrol their child(ren) must 

· Complete an enrolment application form (available from the school office and also as a download from the school website) and return it to the school office by November 30th @ 3.00pm prior to the year in which the child is due to start. 

· Completion of an application form does not guarantee enrolment. Incomplete application forms will be returned. 

· The school will send an acknowledgement by email of receipt of application. This acknowledgement (receipt) should be retained by the parent/guardian as evidence of application. 

· An application form received after 3.00pm on November 30th will be deemed late. 

· Where the number of applicants is greater than the number of available places the following selection criteria will apply to applications received by 3.00pm on November 30th in the following order of priority. 

Category 1:                   Siblings of children attending the school. 

Category 2:
              Any child living in the Parish of the Immaculate Heart of Mary, Enniskerry

Category 3: 
              All other applicants 
* Within each category date of application will be the determining factor in allocation of places. Number 1 Category will be considered first. If there are further vacancies Number 2 category will be considered and so on to Category Number 3. 
* With effect from 
Note 1: 

If a parent accepts placement for a child and subsequently rejects that placement for developmental reasons (i.e. child is not mature enough) and advises the school in writing by April 1st, that child will be guaranteed priority status the following year and included in Category 1. 

Parents/Guardians may be asked to furnish two utility bills as evidence of residence. 

Offer of places will be sent by post on December 1st and acceptance slips, completed information sheet and deposit must be returned to the school within 14 days. Failure to do so may result in loss of placement. 

· An information evening for Parents/guardians will be organised by the school in March/April prior to enrolment to enable Parents/Guardians to familiarise themselves with the school and its procedures. 

· Late applications will be placed on the end of the waiting list according to date of application received in the school. 

· Parents/guardians will be notified in writing of the Board’s decision on enrolment within 21 working days of the closing date for receipt of applications for enrolment. 

Special Educational Needs: 

St. Mary’s & St. Gerard’s N.S welcomes children with special needs. 

On applying for enrolment the Parents/Guardians are advised to inform the school that their child has special needs and provide consent for the release to the school of any relevant reports e.g. psychological reports, medical reports, O.T reports etc. 

Data Protection: 

St Mary’s & St. Gerard’s N.S is a Data Controller under the Data Protection Acts 1998 and 2003. Personal details provided on the application form will be used for the purpose of enrolment, administration, child welfare and to fulfil legal obligations. The information provided will be treated as confidential, but it may be necessary to exchange personal details on a confidential basis with other bodies – Department of Education & Skills, Department of Social and Family Affairs, An Garda Síochána, H.S.E and N.E.W.B. 

Personal data will not be shared with other parents e.g. telephone numbers. It is the responsibility of the Parent/Guardian to inform the school of any change in the information provided (e.g. address, mobile phone no, e-mail etc.) 

Right of Appeal:

The Board of Management wishes to advise parents that in the event of a child being refused admission, an appeal may be made under Section 29 (d) of the Education Act, 1998. Any appeal must be made within 42 calendar days from the date on which the decision of the Board of Management was notified to Parents/Guardians. 

This policy was ratified by the Board of Management. 

It will be reviewed after two years or when deemed necessary. 

Signed:  _____________________________

Date: 24/05/2018 

              Sr Maighread Ní Ghallchobhair



